SUBJECT: Policy end procedure on the use and handling of

12 May 1955, approved the following policies and procedurss
atfecting certain offices of record, Heads of Operating Components,
Heads of Carcep Services, the CIA Selection Board, the Executive
Mrector of the CIA Seleotion Board and the Examining Panels of
the CIA Seleetion Board,
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sertain kinds of information that may be partinent
to the auestion of sultability Lop membership in
the Careur Staff.

The CJA Careor Cowncil, at itm 10th meeting on Thursday,
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aemershiD 1D The Career Staff.

It should be a matter of standard operating procedure that
the seven offices of record (listed below) should, on a
continuing basis, furmish the fead of an Operating Component
with any information concerning the work perfomance, conw
duet or status of the persons under his jurisdiction., This
shonld be done to the extent that it is professionally
appropriate (e.g., Medical Staff) op operationally segure
{e.g., Office of Security, Inspector Gemeral, and Inspece
tion and Review Staff), The Head of the Operating Component
should he responsible for keeping the Hesd of the Career
Serviee (if they are not one and the same person), advised
ol sueh information when anpropriate,

Office of Personnel
Oifice of Seenrity
Uffice of Training
HYodical Staff

UiTice of the Comptroller
The Inspector General ‘
inspsetion and Hoview Staff

<o HLth respeet to the ouestion of s election for
rerbershiBIN the Career Staff.

4. 48 cases are scheduled by the Executive Director of
the CIA Seleetion Bosrd for review by an Pxsmining
Yanel, the Head of the Careepr Service eoncernsd will
be furnished with the 1ist of names of those DOrecns
mder his carsar Jurisdiction at the same time that
“he ligt is forwsrded to the seven uffices of reecrd
for their review and comuont. The list will serve

Approved For Release 2002/05/02 : CIA-RDP80-01826R00070005001172
I




fo inform the Head of the (aresr Sevviee of thosa
pesons whose applications will be congidersd by
#n Dxamining Panel within sporovimately the nexh

e To the extent that 11 is vrofessionally appropriabe

and operationally secure, the soven offices of ronord
will furnish to the CIA Selection Board and simoltanee
wusily to the Head of the Career Service concarnes and/or
to the Head of the Operating Componiemt, information cone
wverning the work perfommance, conduct or status of those
persons whose sanes are to be reviewed by an Exmmining 1
Paned.

22 1 an Fxamining Panel considers that informatisn
gvailable to it on a particular case apvesrs to be
inconsistent with the recommendation of the Hesd of
the Career Service concernad or mizht not have Lieen
available to him vhen his original resomendatinn Was
made, the Exesutive Director of the OT4 Saleatim
Board will forwvaed such information to him on ary
EYES ONLY basis, This will ensbile the Head of the ,
Career Service to reconsider his original recomien~ t
dation in the lisht of any new information and w0 ‘
modify it, if he so desires. Upon receint of hig
reply. the Executive Director will forward the case
directly to the CTA Seleetion Board withont further
review by an Examining Pariel.

& My edditional disseminations of the information
sopplied pursuant to paragraph 1, and 2 above will be
timited %o that conevwrred in bv the originating-vifice of
record.
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